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[Mpunoxenue Nel
K npuka3sy Ne87 or 26.10.201 51,

[Mosoxkenune
0 HOPMATHBHOM JIOKQ/IbHOM aKTe MYHHIHNAJbHOr0 010/KETHOr0 101IKOJILHOI0
o6pa3zoBaTe/ibHOIO yupexaeHus aetckuii caa Ne 8 «Jlacrouka» n. 'opusiii

1. O6mue noJ10KeHus

1.1. TTomoxeHue O HOPMATHBHOM JIOKAJILHOM aKT€ MYHHUUMIIAIBHOTO OHOJKETHOrC
JOLIKOJIBHOTO 00pasoBarejibHOro yupexaenus nerckuit cag Ne 8 «Jlacrouka» n. I'opHbi¥
(nanee — Tlonoxenue, aanee - JIOY) ycranasnusaer eJuHble TPeOOBaHHUS K HOPMATHBHBIM
JIOKaJIbHBIM AKTaM, MX MOArOTOBKe, 0(OPMIICHHIO, MPUHATHIO, YTBEPKACHHIO, BCTYIUIEHHIO E
CHJIY, BHECEHUIO U3MEHEHHI U OTMEHE.

1.2.Hacrosuiee  Ilonokenuwe — sABAsieTCSs  HOPMATUBHBIM  JIOKaJbHBIM  AKTON
MYHHLHIATEHOTO 00KETHOrO JIOMIKOJIBHOT0 00pa3oBaTe/IbHOr0 YUpeKIeHUs AeTCKUil cajl

Ne 8 «Jlacrouka» 1. ['opHblii U 00sA3aTebHO K HMCIIOJIHEHHIO BCEMH YYacTHHKaMF
o0pa3oBaTe/IbHbIX OTHOLLEHHH. :

1.3.ITonoxkenure noaroroBieHo Ha ocHoBaHuM MenepanbHoro 3akona Ne273-@3 «Of€
obpazoBanuu B Poccuiickoit ®enepauun», Tpyrnosoro koiexca P® (nanee — TK P®)
I'paxcnanckoro Konekca P® (nanee — I'K P®), Ycrasa IOV,

1.4.JlokansHbiii HopMaTuBHBIHM akT JJOY (#anee — noKajabHBIA aKT) — 3TO HOPMATUBHbIF
IpaBOBOM JOKYMEHT, COAEp)Kallnil HOPMBI, peryaupyoliye odpazoBaTe/lbHble OTHOIIEHHS E
JIOY B npenenax CBOeH KOMIIETEHIIMHM B COOTBETCTBHHM C 3aKOHONATENBCTBOM Poccuickor
®enepaunu, B nopsake, ycranosneHHoM Ycrasom JI0O.

1.5. Jlokaneueie axktei JOVY  pgelcTByloT TOJBKO B Ipejenax  JaHHOP
0611e006pa3oBaTe/IbHOM OpraHM3alliy U He MOTYT peryJiupoBaTh OTHOLIEHUS BHE e€.

1.6. JlokanbHble aKThl H34AIOTCA [0 OCHOBHBIM BOMPOCAM OpraHU3alMHh ¥
ocyuiecTBieHuss obpasoBarenbHol gestensHocTH JIOY, B TOM uHCie 10 Bompocam
perjaMeHTHPYIOIIMM [IpaBUIa MpHeMa OO0y4arolMXcs, PeXKUM 3aHATHH 00y4aromuxcs
(GopMBI, NEPHOAMYHOCTh M MOPSAOK TEKYLIero KOHTPOJs, MOHMTOPMHIA JIOCTHXKEHHF
o0y4alomuxcs, IMOPSJ0K M OCHOBaHMA MEpPeBOJa, OTYHMCIEHHWA M BOCCTAHOBIICHHMS
obyualonuxcs, Mopsijok o(opmieHUss BOZHHKHOBEHMS, MPUOCTAHOBJIEHHA M TIPEKpAlLEeHHs
OTHOLIEHUH Mexay oOpa3oBaTelbHOW OpraHu3zalyed W 00y4arolUMHCS W (W/IH) POAUTETAME
(3aKOHHBIMH MIPEICTABUTE/ISIMU) HECOBEPIIEHHOJIETHUX 00Y4YaIOIMXCH.

1.7. JlokanbHble aKkThl, COOTBETCTBYIOLIHE BCceM TpedoBaHMsIM 3akoHozaarenabcTBa PO
SIBJISIOTCS 00513aTe/IbHBIMY K UCTIOJTHEHMIO BCEMH YYaCTHUKaMU 00pa3oBaTebHbIX OTHOLIEHHH

1.8. Hopmbl nOKalbHBIX aKTOB, YXyJALIAOUIHe [OJOXKEHHE O0Oydaroluxes Wik
pabotaukoB JIOY 1o cpaBHEHMIO C I0JIOKEHMEM, YCTAHOBJIEHHBIM 3aKOHOJATeIbCTBOM Of
06pa3oBaHUM, TPYIOBBIM 3aKOHO/1ATEILCTBOM MO0 MPUHSTHIE C HAPYIIEHUEM YCTaHOBIEHHOI(
nopsjka, He IpUMEHATCA U noainexar otmene JJOVY.

1.9. Jloxanbuele aktsl JJOY yTpauuBaloT CUiy (IOJHOCTBIO WIM B OTAeNbHON 4acTH) I
CHEAYIOMIMUX Cydasx: '

® BCTYIUIEHHME B CHJIy aKTa, IPU3HAIOLIET0 AaHHbIN JIOKAIBHBINM aKT yTPATUBIIUM CHILY;

" BCTYIUIGHHE B CHIYy JIOKQJBHOrO akTa Oonbliedl IOpHAMYECKOH CHIBI, HOPMb

KOTOPOro NPOTHBOPEHAT MOJIOKEHUSAM JIAHHOI'O JIOKAJIBHOIO aKTa;

" [pPU3HAHHE CYJOM HJH HHBIM YMNOJIHOMOYEHHBIM OPraHOM roCyJapcTBEeHHOW BIacTi

nokanbHoro akrta JIOY npotuBopeyalinm eHCTBYIOEMY 3aKOHO/1aTe/IbCTBY.

1.10. Jlokaneusbiit akt JIOY, yTpaTUBLIHNA CHIY, HE MTOUIEKUT HCTIOJHEHHIO.



I1. llean u 3apaun

Llensimu u 3agauamu Hacrosiero [lonoxenue sBisiioTes:

CO3/laHKie €AMHOM U COrJlacoBaHHOM CHCTEMBI JIOKaIbHBIX akToB J10Y;

obecreyeHue MPUHLIMIIA 3aKOHHOCTH B HOpMOTBOpYeckoi AedatensHocTH JOY;
COBEpIIICHCTBOBaHNE Npoliecca MOArOTOBKH, O(pOPMIEHHUS, IPUHATHS M peaTH3allHy
JOKaJIBHBIX aKTOB; .

NpeoTBpalleHHe NyOaupoBaHus peryJl1upoBaHus 00ILECTBEHHBIX ¥
oOpazoBarelibHbIX OTHOLIeHUH B JJOY.

I11. Buas: 1oKaJABHBIX AKTOB

3.1. B coorsercrBum ¢ Yerasom sesarensHocTh JJOY pernameHTupyertcs ciaeayroLumE
BH/IaMH JIOKATBbHBEIX aKTOB: TOJIOKEHHS, TPUKa3bl, HHCTPYKLWH, JOKHOCTHBIE MHCTPYKLIKH
npasuna, nopsjok. IlpejacrasneHHbiif nepeyeHs BUIOB JIOKANBHBIX AaKTOB He SBJISETCS
HCHEPIBIBAIOLIHM.

3.2.Jloxansueie akTel JIOY MoOryT ObITh KI1aCCU(ULIMPOBAHBI:

a) Ha IpyIIbI B COOTBETCTBHM ¢ KomnereHuuen [JOVY:

JIOKaJIbHBIE aKThl OpPraHU3allHOHHO-PacOPsIUTeIEHOIO XapaKkTepa;

JIOKaJIbHbIE aKThl, PEriiaMEHTHPYIOLIME BOIMPOCHI OpraHu3ailiu 00pa30oBaTeILHOIC
npotecca;

JIOKAJIbHBIE AKThI, PEriIaMEHTHPYIOLIME OTHOLUeHHs padoTonaTesns ¢ pabOTHHKAMH K
OpraHu3aluio yueOHO-MeToAu4ecKoi paboTsl;

JOKAJIbHBIE aKThl, PErjaMeHTHPYIOIIHE AeATe/bHOCTE OPraHOB CaMOYIpaBJICHHS
JOY;

JIOKAJIbHBIE ~ aKThl, PpErJaMeHTHPYIOIIHE aJAMWHUCTPATUBHYWO H  (HHHAHCOBO-
XO3HCTBEHHYIO JIeSTeIEHOCTE;

JIOKaJIbHbIE aKThl, OOecrieynBalol1e BejleHHe J1eIoNpOoH3BOCTRA;

JIOKaJbHbIE AKTBl, PErJaMEeHTHPYIOLUINE OTKPLITOCTh U JOCTYNHOCTh WH(OpMALKK C
nestensHocTH JIOVY.

0) no KpuTEpHAM:

M0 CTeNeHH 3HAUYUMOCTH: 06S3aTelIbHbIe H HEOBs3aTebHBIE;

no cdepe neHcTBUsA: 001Ero XapaKTepa ¥ CrielHajlbHOr0 XapakTepa;

Mo Kpyry JMI: pacrnpocTpaHsioumecs Ha Beex pabotHukos JIOY wu  He
pacnpoCcTpaHAIOLUIMECs Ha BCeX padDOTHUKOB OpraHU3allHH;

no cnoco®y MpUHATHS: [pUHKMaeMble pykoBoautereM JIOY enuHONMMYHO W
NpUHUMAEeMbIE C YYETOM MHEHHs INPEACTABUTEJIbHOIO OpraHa Y4acTHHKOE
00pa30BaTeIbHBIX OTHOIICHHIA;

MO0 CPOKY AEHMCTBUS: [MOCTOSIHHOTO JIeHCTBUS, OeccpoUuHble, ¢ OINpe/eJeHHBIM CPOKOM
JeUCTBUS,

110 CPOKY XPaHEHMs: NOCTOSHHOIO XpaHeHus , 75 neT u Apyrue.

IV. [lopsaaok noAroToBKH JIOKAJALHBIX AKTOB

B JIOY ycranaBnuBaeTcs ciielytOLInil MOPSIOK MOATOTOBKH JTIOKAIBHBIX AKTOB:
4.1. UleMnuaTopoM MOArOTOBKH JOKAIBHBEIX aKTOB MOI'YT ObITh:

yUpeAnTENb;
OpraHsl ynpasjieHust o0pazoBaHueM;

aamuaucTpauus 1OV B nuue 3aBenyiouero,

Oprasbl IoCy1apcTBeHHO-001ecTBeHHOTO ynpasinenus JOVY;
y4YacTHUKH 0Opa3oBaTesIbHbIX OTHOLICHHI,



OcHoBaHueM [U1si MOATOTOBKHM JIOKAJIbHOIMO aKTa MOTYT TakK)Ke SBJIATHCS W3MEHEHUS E
3aKoHoAarenbcTBe P® (BHeceHHME W3MEHEHMH, W3JaHUE HOBBIX HOPMArTHBHBIX IPaBOBBIX
aKTOB).

4.2, llpoekT JOKalIbHOrO aKTa TOTOBUTCH OT/Je/bHBIM pAaOOTHUKOM WIH TPYMNIOH
pabOTHHUKOB 10 nopydeHuto 3aseayroiiero JJOY, a taxke opranom camoynpasienus JOO,
KOTOPBIH BBICTYITHUII ¢ COOTBETCTBYIOLIEH HHUIIHATUBOM.

4.3. TlogroroBKa JOKallbHOrO aKkTa BKJIO4YaeT B ceOsi M3y4deHME 3aKOHOJAATElbHBIX M
WHBIX HOPMATHBHBIX aKTOB, JOKalibHBIX akToB JIOVY, permaMeHTHpYIOIIMX T€ BOIPOCHI,
KOTOpBI€ Mpe/iojiaraeTcsi 0Tpa3uTh B IPOEKTe HOBOIO aKTa, M Ha 3TOH OCHOBE BBIOOp ero BUa,
coJZiep)KaHus U MpeJicTaBlIeH e ero B ucbMeHHoMH dopme.

4.4, [NoproroBka HanboJiee BAJKHBIX JIOKAIbHBIX aKTOB (NMIPOEKTOB pelieHui cobpaHuii.
MeJICOBETOB, OpPraHoOB CcaMmMOyINpaBJeHHs, TPUKA30B, T[OJIOXKEHUI, MNpaBUI)  JI0JIKHA
OCHOBBIBAThCS Ha pe3yJ/ibTarax aHa/iu3a OCHOBHBIX CTOpOH aearenbHocTH OV, Tenaenumit eé
Pa3BUTHS U CIIOXKHUBIIEHCS CUTYALHH.

4.5. Tlo Bonpocam mnpuema Ha paboTy, NepeBOJOB, YBOJIBHEHUH, IpPEIOCTABIICHHUS
OTITYCKOB, TMOOWIPEHMH WM TIPUBJICYEHUS COTPYAHMKOB K JIWCUUIUIMHADHOW WJIN
MaTepHalbHOM OTBETCTBEHHOCTH M3/1al0TCa MpUKassel, B coorBeTcTBHH ¢ TK PO.

4.6. IlpoekT JOKaJbHOIO axKTa MOMIEKUT 00s3aTe/IbHOW NPaBOBOM JKCIEpPTHU3E U
MpOBepKe Ha IUTePaTyPHY TPaMOTHOCTE, KoTopsle nposojarcs JIOY camocrosTensHo nubo
C y4yacTMeM HNpHUBIeYEeHHBIX creurdanucToB. JlokanbHbI akT, He MNpOLIEAUIMHA [PaBOBYIO
3KCIIEPTU3Y, He MOJJIEKUT PAaCCMOTPEHHIO H PHHATHUIO.

4.7.IlpoekT noxanbHOro akta MOXeT ObITh npejicTaBineH Ha oOcyxaeHue. Dopmsbl
npezAcTaBneHus A5 o0CyxKaeHUs MOryT ObiTh pa3iMuHbIMM, HallpUMep, pasMelleHHe POeKTa
JIOKaJbHOrO aKra Ha HH(MOPMAalMOHHOM CTeHJe B MecTe, AOCTYHNHOM /Ui BceoOllerc
o0o3penus, Ha calite JIOY, HanpaBieHue NMpoOeKTa 3aUHTEPECOBAHHBIM JIMIIAM, NIPOBEJEHHE
COOTBETCTBYHOLIEro coOpaHusA C KOIEKTHBHBIM OOCYKIEHHUEM MPOEKTa JIOKAIbHOIO aKTa W
A

4.8.ITpu He0OXOAUMOCTH JIOKAIBHBINA aKT NPOXOAUT NPOLEAYPY COIIaCOBAHUS.

V. [lopsilok NpHHSTHS U YTBEPK/IEHHS JTOKAJNBHOIO AKTA
5.1.JlokanbHBIA aKT, MPOIUEAIXH MPaBOBYIO M JIMTEPATYPHYIO JKCIEPTH3Y, a TakiKe
OpoLeaypy COINIACOBAHHMSA, MOJUIEKHUT NPHHATUIO U yTBepXKAeHHIO pykosoautenem JOVY E
cootBeTcTBHH ¢ YctaBom JIOVY.

5.1.Jlokanenble akTtbl JJOY MOryT nmpuHUMaThCs pyKOBOAWTesleM, oOLIMM coOpaHueM
paOOTHHMKOB, TMEJArorM4ecKMM  COBETOM, OpraHOM  [OCYAapCTBEHHO-00IIECTBEHHOIQ
ynpasieHus MO0 HHBIM oprasom camoynpasienus 1OV, Ha/le/leHHbIM [OJIHOMOYMSMHU IO
NPUHATHIO JIOKAIBHBIX AKTOB B COOTBETCTBUH ¢ YcraBoM IOV — no npeameram ux BeAeHHS H
KOMIIETEHLIMH.

5.2.Jlpu npuHATHM JIOKaJbHBIX aKTOB, 3aTparMBalOlIMX MmpaBa 00ydarolIMXcs,
yuuThiBaeTcs MHeHHe CoBeTa pojauTelei.

53. He noanexar npUMEHEHHIO JIOKalbHbIC aKThl, YXYALIAKLIHE T[OJOKEHHE
paOOTHMKOB [0 CPaBHEHHUIO C TPYAOBBIM 3aKOHO/ATeIbCTBOM, KOJIJIEKTHBHBIM JIOTOBOPOM,
COTJIAIIEHUAMH, @ TAK)Ke JIOKAJIbHbIE aKThl, IPHHATHIE ¢ HAPYILIEHUEM TOPAAKA ydeTa MHEHHUs
NpeaCTaBUTEIBHOIO OpraHa paboTHHKOB.

5.4, Ilpowmenmyii nmpoleaypy MPUHSATHS JOKAJbHBIH aKT YTBEpKIaeTcs PyKOBOAHTEIEM
JAOVY. [Ilpouenypa yrBepkaeHus odopmisiercss aub0 mNoanuchio, aAuOO MpHUKa3oM
pykosoauress JOY.



5.5.JlokanbHbIH aKT BCTyNaeT B CHIYy C MOMEHTa, yKa3aHHOrO B HEM, nubo, B ciy4ae
OTCYTCTBHS TAKOIO yKA3aHUs, 110 MCTEHCHNWH 7 KalleHAapHbIX JHEH ¢ AaThl IPUHATHS JTaHHOIO
JIOKAJIBHOTO aKTa.

JlaToi MPUHATHS JOKATBHOIO aKTa, TpeOyloLero yTBEpKACHHA PyKOBOAUTEIEM J100,
SIBJIAETCS [1aTa TAKOIro YTBEPXKIACHHS.

5.6. [Tocne yTBepKAEHHs JIOKAJbHOTO aKTa INPOBOAUTCS NPOLENypa 03HAKOMJIEHHS C
HUM Y4aCTHHKOB 00pa3oBaTe/lbHbIX OTHOLICHHH, Ha KOTOPBIX paclpOCTPaHsioTCA MOJIOKEHHUA
JIAHHOTO JIoOKaIbHOro akta. O3HaKoMjeHHe C JIOKAJIbHBIM aKTOM o(opMIIsieTcs B BUZE POCITHCH
03HAKOM/ISEMBIX JIULL C YKa3aHHeM JaThl 03HaKOMJIeHHMs 1100 Ha CaMOM JIOKaILHOM aKTe, nubo
Ha OT/E/IbHOM JIHCTe O3HAKOMIIEH!, IPUJIaraeMbIM K Hemy, JIHO0 B OTAe/IBHOM JKypHAJIC.

V1. Odopmiienne JIOKaILHOI0 aKTa
OcdopmiieHre JIOKATbHOTO aKTa BBIMOJIHAETCA B COOTBETCTBAH € TpeboBaHUAMH
«[CocyapCTBEHHON CHCTEMbl JAOKYMEHTAllHOHHOIO obecrieuennst ynpasjeHusi. OCHOBHbIE
nonokenus. OGume TpeGOBaHMS K AOKyMeHTaM M cilyx0am  J0KyMEHTAIMOHHOTO
obecrieueHHs», ‘@ TaKkkKe HOpMAMH «YHUDUIMPOBAHHOH CHCTEMbl  JIOKYMEHTALHH.
YuuduuupoBaHHas cucrema OpraHH3allAOHHO-PACTIOPAANTEIbHOH JIOKYMEHTAIIMH.
TpeboBanus K O(QOPMACHNIO JOKYMEHTOB. 'OCT P 6.30-2003" (ytB. llocTaHoBineHHEM
Foccranmapra Poccuu or 03.03.2003 N 65-cr «O npuHATHH M BBEICHUM B JeicTrre

rocyapcTBeHHOro cranaapra Poccuiickoi Menepauuny). [Ipu saTom:

6.1.CTpyKTypa JOKaJIbHOrO aKTa J0JDKHA obecrieurBaTh JIOPMYECKOE Pa3BUTHE TEMBI
npaBoBoro peryinposanus. Ecim Tpebyercs pasbiCHEHHS uejneid ¥ MOTHBOB MPHHATHA
JIOKA/IBHOTO aKTa, TO B IpOeKTe AaeTcs BCTyNHUTENbHas 4acTh — npeamOya. Ilonoxenus
HOPMAaTHBHOIO XapaKTepa B npeaMOyJly He BKIOYAIOTCA.

6.2.HopmaTuBHble Npeanucanns opopMIIOTCS B BU/IE ITYHKTOB, KOTOPbIE HYMEPYIOTCH
apaGckuMH LM(PaMK C TOYKOH 1 3arojIOBKOB HE MMEIOT. [IyHKTBI MOTYT [10Jpa3aensThCs Ha
NOZMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO HIH LH(POBYIO HYMEPALHLO.

6.3.3HauuTeNbHBIE 0 O0BEMY JIOKATbHBIE aKThl MOTYT HEJIMThCS Ha riaBbl, KOTOPbLIC
HYMEepYIOTCSi PUMCKMMH UH(PaMH U UMEIOT 3ar0/10BKH.

6.4.Eciy B TOKATEHOM aKTe IPUBOAATCS TaONUIlbl, rpaduKy, KapThl, CXEMBI, TO OHH, Kak
NpaBWiIo, AOMKHBI ODOPMIIATECA B BHJE TNIPUIOKEHHUH, 8 COOTBETCTBYIOLIME IYHKThI aKTE
JIOJKHBI UMETh CCBUIKH Ha 3TH NPHIIOKEHHA.

6.5. JlokanpHbIi aKT M3jaraeTcs Ha rocylapcTBeHHOM s3bike P®  u  gomker
COOTBETCTBOBATH JIMTEPATYPHBIM HOpPMaM.

6.6.CTpyKTypa JIOKAJIBHOTO aKTa JA0JKHA OBITh JTOMHYECKH 060CHOBaHHOM, OTBEYAOILICk
Le/I5IM ¥ 33/1a4aM TIPABOBOTO PEryIMPOBAHMS, a TaKke 00ecneYnBaIOLIEH JIOrHIECKOe Pa3BUTHL
¥ TIpaBUIIbHOE IOHHMAHKE JaHHOI'O JIOKA/IbHOTO aKTa.

6.7. B jlOKaJIBHBIX aKTax AalOTCsl OINMPEEIeHHs BBOAUMBIX IOPHAHYECKHX, TEXHHYCCKH)
M pYrMX CrCLMaNbHbIX TEPMHHOB, €CIM OHM HE SABIAIOTCH 00111eU3BECTHBIMHU |
HeynotpebiseMbIMH B 3aKOHO/ATEIbCTBE Poccuiickoii @enepallidi W perdoHalIbHOM
3aKOHOJATe/IbCTBE.

6.8.He nomyckaercs mepenuchiBaHue ¢ 3akoHOB. [lpu HeoOXOAMMOCTH 3TO Jenaercs |
OTCHIJIOYHOH hopMme.

VII. OcHoBHbIe TPeOOBAHHS K JIOKAJAbHBIM aKTaM
TloxanbHble akTsl JIOY [0/KHBI COOTBETCTBOBATD CIICYIOLIMM TPEOOBAHHMAM:
7.1, IMonoxenue



JIOIZKHO  COZIEPyKaTh ClEAYIOIIHE 00s3are/ibHble PEKBU3UTBI: 0003HAYEHHE BH
OKaIbHOI'0 aKTa;, ero HauMeHOBaHHe, rpU(Bbl: NPUHATO, YTBEPHKIEHO, COIrJIacOBaHO, YUYTEHO
IErUCTPallMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOLIMHA €ro HAMMEHOBAHHIO; OTMETKY O Ha/IW4H]
IPUIIOXKEHUS U COrTTacOBaHMS.

7.2. IlpaBuna

JOIDKHBI  CONlepXKaTh ciejayoliue o0sf3aTenbHble PEKBU3UTBI: 0003HA4YEHHE BHJL
JIOKAIbHOTO aKTa; €ero HauMeHOBaHue, TIpUdBl TPHHATHA M YTBEPKIASHHS; TEKCT
J00TBETCTBYIOLIMH €ro HAaMMEHOBaHHIO; OTMETKY O HaJlMYMU NMPHIJIOKEHHs, PErUCTPaLHOHHBbII
Jomep.

7.3. UHCcTpYyKIIMH

HNOJKHBI  COJIepXkKaTh Clieyloue o0s3aTesbHble PeKBU3UTHI: 0003HAYEHHE BHJL

MOKAIBHOIO AaKTa; €ro HAauMEeHOBaHWe;  IPU(LI  MPUHATHA W YTBEPKICHHA; TEKCI
COOTBETCTBYIOIINI ero HaHMEHOBaHUIO; OTMETKY O HAJMUMH NPUIIOKEHHS, PErHCTPAllMOHHBI]
HOMeED.

7.4. Peluenus

JIOJDKHBI ‘CONEP)KaTh cleAyrolHe 00g3aTelbHble PEKBU3WTHI: 0003HA4YEHHE BHJY
JIOKaJILHOTO aKTa; MEeCTO W JaTy [PUHATHUS, TEKCT, AOJIKHOCTb, (PaMUIIMIO, HHMLMANIbI |
TIO/ANUCH TMLA, IPUHABLIErO PelIeHHe, OTTHCK M1eYaTH.

7.5. [lpukassl U pacniopskeHus pykoogutens J1OY nomxkHbI-coaepkath CASAyHOLN
00s13aTeIbHbIC PEKBU3UTHI: 0003HAUYCHUE BU/Ia 10KaJIbHOIO aKTa U ero HauMeHOBaHHe; MeCTO |
Aary TPUHATHS, PErMCTPALMOHHBI HOMep, TEeKCT, IO/DKHOCTh, (aMMIMIO, WHHLMAIbI |
noamuck pykosoautens JJOV. [Ipukassl U pacniopsikeHus BRINONHAIOTCA Ha Onanke JIOY.

7.6. ITpoTOKOIIBI U AKTHI

JNOJDKHBI  COZlepKaTh cledylollue obs3aTelibHble PEKBU3WUThI: 0003HaueHWe BHJL
JOKAJbHOIO aKTa; MECTO M JAaTy [PHHATHSA, HOMEP; CIMCOK MNPHUCYTCTBYIOLIHX; TEKC1
colep)Kalluii TIOBECTKY JHs, ONWCcaHue XoJa, I[OpsilKa M TIPOLEeIyphbl COBEpIIAEMbL
onpe/eieHHbIX (FOPHANYECKH 3HAYMMBIX) JAefcTBUA MO0 OTCYTCTBHE ONpe/e/eHHBIX (aKTOE
JO/DKHOCTh, (haMUINI0, MHULIMAIBl ¥ MOANUCE JUNA (JML), COCTABUBIIMX WM NMPUHUMABLIN
y4acTHE B COCTABJIEHHH NIPOTOKOJIA HIIM aKTa.

7.8. MeroauuecKkue peKoMeHaalluu

JOJDKHBI  COAEPIKaTh Clleylomue o0A3aTe/ibHble PEKBU3UTBI:  00O3HAauY€HHE BHJ
JIOKAJBHOTO aKTa, MECTO M JaTy MPUHATHS, €r0 HAUMEHOBAHHWE, TEKCT, COOTBETCTBYIOLIUH €I
HaWMMEHOBAHUIO M COJAEpPKalllMi yKa3zaHWE Ha BHJ, HAUMEHOBAHME U JaTy NPUHATHS TPABH.
W1 MHCTPYKIHH, HOPMbI KOTOPBLIX Pa3bACHSIOTCH, KOHKPETH3MPYIOTCS MIIH JeTalH3HPYIOTC
METOJUYECKUMHA  PEeKOMEHJIallMsIiMK;  JOJDKHOCTh, (aMuius, WHULMalbl Juua  (Ju
COCTaBUBLLUMX METOAHYECKHE PEKOMEHAALINH.

7.9. IlporpaMMsl H I1J1aHBI

JI0JUKHBI  COAepiKaTh cieayolide oO0A3aTesbHble PEKBH3HUTBL: 0003HAUYeHHE BHJ
NOKANbHOIO aKTa; MEeCTO W Jary INPUHATHS, HANMEHOBAaHHME U TEKCT JIOKAJIBbHOIO AaKTé
COOTBETCTBYIOIME €r0 HAHMEHOBAHHIO.

7.10. Jlo/DKHOCTHAs HHCTPYKIHS

JomkHocTHas MHCTPYKLMs paboTHUKA J0/KHA COlepkaTh ClleIyoliue pa3/elibl: o0mu
TOJIOKEHUS; OCHOBHBIE 3a1ayH, NpaBa, NpejaocTapBiseMble padOTHUKY M €ro 00sS3aHHOCTH
B3aMMO/ICHCTBHA; OTBETCTBEHHOCTH 3a HEKA4YeCTBEHHOE H HECBOEBPEMEHHOE BBIIOJHEHH
(HeucnojiHeHHe) 0Os3aHHOCTEH, MpelyCMOTPEHHBIX J0JKHOCTHOM MHCTpYKIUei; TpeGoBaHU
K pabOTHHUKY.

7.11. Ilpy nOAroTOBKE JIOKANBHBIX AaKTOB, PEryJUPYIOLIUX COLMAIBLHO-TPYAOBBI
OTHOILIEHUS (HANMpUMEp, KOMIEKTHBHRIH JIOTOBOP, TMpaBUJia BHYTPEHHEro TPYJ0BOr
pacnopska 1 jp.) CJelyeT PYKOBO/ACTBOBATHCH PEKOMEHAAIMAMMK O HUX.
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| 7.12. Cpemn noxaneHsix aktos IOV BBICIIYIO IOPHIAMYECKYIO cuTy uMmeeT YcraB O
losromy npunnmaenmsie B JIOY nokanbHbie akThl He AOJGKHE] MPOTHBOPEUHUTE Y CTaBy.

VIIIL. Jokymenrauus

8.1. JlokanbHblE aKTBI TPOXOIAT lIpoNelypy PErucTpalry B CrielHalbHbIX KypHaax.

8.2. OO6s3aTeNbHON perucTpaliy  MoAJIeKaT MOJIOXKEHHs, TpaBuiia, HHCTPYKUH
TPHKa3bl U pacropsukeHus 3aseayiomero JIOV.

8.3. Peructpauuio mokanbHbIX aKTOB OCYIIECTBIAET 3aBeayrowmit JI0Y.

8.4. Peructpatms nonoxenuii, npasun u HMHCTPYKLHH OCYIIECTBIAAETCS HE MO3/IHEee IF
HX yTBepikaenus 3asenyrolmm JIOVY, npukasoB W pacrnopsixeHuit 3aBeayrolero 10V — ¢
No3aHee OHA UX H3TAHUS.

IX. Iopsiok BHEeCeHHs H3MeHEHHMIT H A0NOIHEHNI B TOKAILHBIE AKTBI

9.1. B nelictByloume B JIOY n0KanbHBIe aKThI MOryT OBITh BHECEHBI U3MEHEHMs
JAONOJIHEHHS.

9.2. Tlopsnox BHeceHHs W3MeHEHHIl M JONOJHEHHH B nokaneHbie  aktel  JJO'
OMNPELeAeTCA B CaAMMX JIOKAIbHBIX aKTaXx. B OCTalbHBIX CTydyasX H3MeHeHHs M JOMOJHeHH
OCYIIECTBIISIOTCS B ClEYIOMEM MopsiaKe: .

9.2.1. BHeceHHe W3MEHEHHH U JONOJHEHUHH OCYUICCTBJISETCS B MOPSAAKE, YCTAHOBIIEHHO!
‘B JIOKaJIbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAHUH KOTOPOI'O BHOCATCS U3MEHEHH;

9.2.2. M3MEHEHHS M JONONHEHHMS B JIOKAJIbHBIE AKTHI: I1OJOKEHMS npuHsTeie Oe
(COTIacOBaHMs C OpraHoM IOCy/1apCTBEHHO-00IECTBEHHOTO YIIpaBIeHHs (camoynipaBieHus
TpaBuna, MHCTPDYKLHH, MOpOrpamMMbl, [UIAHBI, pEIUICHHs, MpPUKA3bl M pacropsixeHu
saseytomtero JIOY, BHocsTes myTem u3manHus npukasa 3asenyroutero JIOY o BHecenu
W3MEHEHMH WJTH JIOTIONHEeHHH B JIOKaIbHEIH HOPMATHBHbIEH aKT;

9.2.3. u3MeHeHHMs M [ONOJIHEHHS B MOJIOKEHUS, TIPUHATBIE TOCIE COrIAaCOBaHUS
OpraHoM roCyZapCTBEHHO-00LUECTBEHHOTO YNpaBieH s (CaMOyTpaB/ieHns), BHOCSTCS myTel
H3NaHus npukasa saseaytomero J10Y o BHeCCHNH W3MEHEHMH MIIM JOTONHEHHH B TOKATBHEI
| @KT C NIPE/IBAPHUTENIBHBIM [I0JIy4eHHEM OT HEro Corjachs,

9.3. IsMeHeHNs M 10NOMHEHHUS B IOKATBHbIH aKT BCTYTIAIOT B CUJTy C [1aThl, YKA3aHHOH |
fIpHKase 0 BHECCHHH M3MEHEHUH MM JONONHEHHUH B JIOKATBHBIH HOPMATHBHBIH aKT, a B Cllyda
OTCYTCTBUA yKa3aHHsl B HEM JIaThl — [10 UCTEYCHUH 7 KaleHIAPHBIX AHEH ¢ 1aThl BCTYTIIEHHS
[OpHKa3a O BHECEHMM U3MEHEHHMI WM JIOTIONHEHHH B JIOKAIbHBIN aKT B CHITY.

9.4. UsMeHeHUsl U JIOTIOJIHEHUS B Mpe/IHCaHusi U TpeOGOBAHUS, MPOTOKOIBI M AKTHI

METOAHUYECKHE peKOMeHHaluHu, akThl O [IPU3HAHWH JIOKAJIBHBIX aKTOB YTpaTHBUIUMH CHJTY, Ht
BHOCATCH.

X. 3akM0uHTeILHbIC NOT0KEHHS
10.1. Hacrosmee [Tonoxenne npunumaercs c Y4YETOM MOTHUBHUPOBAHHOIO MHEHHS
OpraHoB coynpasienus JJOV.
10.2. TTonoxenue Betynaer B cuily ¢ AaThl ero YTBepaaeHUs 3aBeaytowum JJOY,
10.3.ITonokenue yrpaunBaer CHIy B cCiy4ae NpHHATHS HoBoro [lonoxkeHus o
JIOKAJIbHBIX aKTaX. '
10.4. Bompocsl, He yperymmupoBanHbie HactosmuM  [lonoxennem, nomnexart

YPEryIHpOBAHUIO B COOTBETCTBUH ¢ ACHCTBYIOILMM 3aKOHOAATENBCTBOM P®, Yerasom JIOY u
HHBIMH JIOKaJIbHbIMH HOPMaTUBHbIMHU aktamu JI0OY.
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